PART-TIME TIMETABLE INFORMATION 
BARNET- Education Welfare Department
This guidance is intended to protect both children and young people (YP) as well as schools and education settings, should a reduced/part-time timetable be used, (this is not to be confused with flexi-schooling) and ensure that no child/YP is excluded illegally or unlawfully through a reduced or part-time timetable. This relates to all schools and services providing education to children of compulsory school age, regardless of their arrangements for governance. 
All pupils of compulsory school age are entitled to a full-time education suitable to their age, aptitude and any special educational needs they may have. In some circumstances their education may be provided partially at school and partially at another educational setting or through education otherwise than at a school in line with section 19 of the Education Act 1996 or section 42 or 61 of the Children and Families Act 2014. Time away from school to receive education in other ways must be recorded in the attendance register using the appropriate codes. In very exceptional circumstances, where it is in a pupil’s best interests, there may be a need for a school to provide a pupil of compulsory school age with less than full-time education through a temporary part-time timetable to meet their individual needs. 
For example, where a medical condition prevents a pupil from attending school or another setting full-time and a part-time timetable is used to help the pupil access as much education as possible. A part-time timetable should not be used to manage a pupil’s behaviour.
 A part-time timetable should:
 • Have the agreement of both the school and the parent the pupil normally lives with. Parent/Carer must consent in writing to a part-time timetable.
• Have a clear ambition and be part of the pupil’s wider support, health care or reintegration plan. 
• Have regular review dates which include the pupil and their parents to ensure it is only in place for the shortest time necessary. 
• Have a proposed end date that takes into account the circumstances of the pupil, after which the pupil is expected to attend full-time, either at school or alternative provision. It can, however, be extended as part of the regular review process. In some limited cases, a pupil with a long-term health condition may require a part-time timetable for a prolonged period. 

When arranging/implementing a part-time timetable schools must ensure:
· Where the pupil has an allocated social worker, the school is expected to keep them informed and involved in the process. If the pupil is looked after, Virtual school should be involved in the discussions regarding a part-time timetable for looked after pupils.

· If the pupil has Early Help involvement schools should include the allocated professional in the discussions, so they can support the family and pupil.

· If the pupil has an education health and care plan, the school should discuss and notify the local authority SEN caseworker so that any support package that is in place can be reviewed as swiftly as possible.

· Involve all relevant professionals when appropriate such as CAMHS/BICS/EP/Health etc. 

·  In agreeing to a part-time timetable, a school has agreed to a pupil being absent from school for part of the week or day and therefore must record the absence accordingly (using code C2).

· Schools are responsible to notify the Local Authority using the Microsoft form and continue to keep the Local Authority informed of updates and if the part-time timetable requires to be extended via the EWT@barnet.gov.uk inbox.

